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School Name:

City/State:

Date of Visit:

The School Evaluation Process is a Prerequisite in the Diocese of Jefferson City in Jefferson City, Mo.
For Accreditation with the Missouri Nonpublic School Accrediting Association
National Federation of Nonpublic State School Accrediting Associations.



Jefferson City

Self-Study Report

Name of School:

City, State:

Year of School Evaluation Process and visit:

School enrollment over past five years:

School Year/Enrollment School Year/Enrollment
School Year/Enrollment School Year/Enrollment School Year/Enrollment
Administrator/Principal: Pastor:

School Faculty (list name/position, grade, room number, and/or subject, full or part-time):

School Staff (list name/position/full or part-time):

School Advisory Board Members:

School Evaluation Process:

Steering Committee Members:

Subcommittee Members:

SELF-STUDY REPORT — ELEMENTARY SCHOOL
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SELF-STUDY REPORT — ELEMENTARY SCHOOL
DIOCESE OF

Jefferson City

HISTORY

Suggested Elements:

Brief history of school and area

General climate and/or distinctive spirit of the school

Simple description of school and community, including student enrollment
Progress since last evaluation

General thrust for the future

Any pertinent ideas that surfaced in school community discussion

v Vv Vv Vv Vv v
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SELF-STUDY REPORT — ELEMENTARY SCHOOL

Jefferson City

STANDARD I: MISSION AND PHILOSOPHY

The mission statement is a clear, concise expression that references the identity and purpose of the school, its commitment
to a quality education and unique elements and special features of the school. The philosophy is a statement of beliefs and
values that provides direction for the entire educational effort of the school.

Membership Indicators
Please discuss your school’s level of meeting each indicator for the standard.

Ye No

1A The school has a written mission that is a clear, concise expression which reflects the shared un-
derstanding of the school community.
INCLUDE COPY OF WRITTEN MISSION STATEMENT AND WRITTEN PHILOSOPHY IN VERIFICATION FILE.

1B The policies, procedures and actions of the school community are consistent with the written
mission statement and philosophy of the school.

1IC  The mission statement and philosophy are consistent with sound educational and psychological

principles reflecting how all children learn, grow and develop.
INCLUDE COPY OF FACULTY AND PARENT/STUDENT HANDBOOK IN VERIFICATION FILE.

1D The philosophy reflects family participation in educational planning for all students.

IE Formation of the mission statement and philosophy of the school is completed within the School
Evaluation cycle and involves various stakeholders.
LIST GROUPS INVOLVED IN THE FORMATION AND REVISION PROCESS IN THE VERIFICATION FILE.

IF The mission statement and philosophy of the school are communicated annually to current staff,

board members, other stakeholders, students and families.
DESCRIBE THE ORIENTATION PROCESSES FOR NEW STAFF MEMBERS IN THE VERIFICATION FILE.
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SELF-STUDY REPORT — ELEMENTARY SCHOOL

Jefferson City

REPORT PAGE — STRENGTHS AND AREAS FOR IMPROVEMENT

STRENGTHS

Strengths identified by the school in its School Evaluation Process self-study:
»
»
»

AREAS OF IMPROVEMENT
Areas of improvement identified by the school in its School Evaluation Process self-study:
A. The school does not meet the Membership Indicator:

»

»

»

B. The school would like to grow beyond the Membership Indicator:
»
»
»

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The school makes the following recommendations regarding the Membership Indicators from the School
Evaluation Process self-study (membership Indicators that were answered No or Not Met, require a recommenda-
tion):

Not Met/
Indicator # School Recommendation Priority #
Grow Beyond
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SELF-STUDY REPORT — ELEMENTARY SCHOOL

Jefferson City

STANDARD II: CLIMATE

The school maintains a climate that is productive, peaceful, respectful, safe, orderly and conducive to the processes of
effective learning and teaching.

Membership Indicators
Please discuss your school’s level of meeting each indicator for the standard.

Yes N
B | 2A The school has specific programs and policies that promote respect and dignity for each person.
INCLUDE RESULTS OF SCHOOL CLIMATE SURVEY IN VERIFICATION FILE.

B | 2B The school has an established written discipline policy that positively reinforces accepted behavior
and promotes self-discipline.

| | 2C The school handbook includes a statement that requires school personnel to report to the Mis-
souri Division of Family Services, if they have reasonable cause to suspect that a student known to
them may be abused or neglected.

| | 2D Programs and activities are in place that support families in their role as the primary educator of
their children and encourage home-school relationships (e.g., home and school organizations,
family nights and newsletters).

INCLUDE EXAMPLES FROM CURRENT YEAR IN VERIFICATION FILE.

| | 2E The school guides students in the development of skills in decision making, problem solving and
conflict management.

B | 2F School handbooks include guidelines that facilitate communication and interaction among mem-
bers of the school community, especially directives for the use of social media.
LiST 2-3 EXAMPLES THAT DEMONSTRATE THIS IN THE VERIFICATION FILE.

B | 2G The school cooperates with other programs within their community.
LIST EDUCATIONAL PROGRAMS IN THE COMMUNITY WITH WHICH THE SCHOOL COOPERATES OR UTILIZES IN THE VERIFICATION FILE.

2H The school has implemented harassment/bullying prevention policies and programs for students
and personnel.
PROVIDE A COPY OF THE SCHOOL'S DISCIPLINE POLICY IN THE VERIFICATION FILE.

| | 21 Theschool has a process in place to respond to student/family crises.
PROVIDE A COPY OF THE SCHOOL PROCESS FOR HANDLING STUDENT/FAMILY CRISES IN THE VERIFICATION FILE.
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SELF-STUDY REPORT — ELEMENTARY SCHOOL

Jefferson City

2| The school has a system in place to teach children to protect themselves from sexual abuse with
age-appropriate information at each level.
PROVIDE A COPY OF THE SYSTEM IN PLACE AND A RECORD OF WHEN THE LESSONS WERE TAUGHT TO EACH GRADE LEVEL IN THE VERIFICATION FILE.

i 2K Teachers have been informed on how to identify and respond to suicide indicators within the
school community.
PROVIDE WHAT TRAINING HAS BEEN PROVIDED TO TEACHERS AND THE SCHOOL PLAN FOR RESPONDING TO THIS TOPIC IN THE VERIFICATION FILE.

i 2L The school has a system in place for educating families on how to access community resources,

such as counseling.
INCLUDE A COPY OF THE REFERRAL SYSTEM THAT IS IN PLACE IN THE VERIFICATION FILE.

i 2M The school has resources in place to strengthen students’ social and emotional development.
PROVIDE A COPY OF THE SCHOOL-WIDE SOCIAL/EMOTIONAL LEARNING PROGRAM BEING USED IN THE VERIFICATION FILE.
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SELF-STUDY REPORT — ELEMENTARY SCHOOL

Jefferson City

SCHOOL CLIMATE SURVEY
STANDARD II: MEMBERSHIP INDICATOR 2A

Please assist with the school evaluation process by responding to the following:

SA=Strongly Agree A=Agree SD=Strongly Disagree D=Disagree X=Do Not Know
1. SA The appearance of the school environment is welcoming and inviting.
2. SA The order and routine in the school allow learning to take place.
3. SA Students show respect for others and school property.
4. SA Administration has good rapport with those involved in the school.
5. SA Faculty and administration exhibit attitudes of trust and respect in dealing with parents and students.
6. SA Faculty exhibits Christian professional behavior toward students.
7. SA Lines of communication between home and school are open and effective.
8. SA Students, teachers, and parents experience a sense of welcoming and belonging to the school community.
9. SA Students and staff work together to build a faith community within the school.
10 SA Prayer and worship are seen as an integral part of the school environment.
1. SA Students are actively involved in the learning process.
12. SA Students exhibit positive attitudes about themselves.
13. SA Students look forward to coming to school.
14. SA The faculty, staff, and students cooperate to build a Christian community throughout the school.
15. SA Involvement in the school promotes a viable Catholic identity among students, families, faculty, and staff.

Please feel free to add additional comments:
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SELF-STUDY REPORT — ELEMENTARY SCHOOL

Jefferson City

REPORT PAGE — STRENGTHS AND AREAS FOR IMPROVEMENT

STRENGTHS

Strengths identified by the school in its School Evaluation Process self-study:
»
»
»

AREAS OF IMPROVEMENT
Areas of improvement identified by the school in its School Evaluation Process self-study:
A. The school does not meet the Membership Indicator:

»

»

»

B. The school would like to grow beyond the Membership Indicator:
»
»
»

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The school makes the following recommendations regarding the Membership Indicators from the School
Evaluation Process self-study (membership Indicators that were answered No or Not Met, require a recommenda-
tion):

Not Met/
Indicator # School Recommendation Priority #
Grow Beyond
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SELF-STUDY REPORT — ELEMENTARY SCHOOL

Jefferson City

STANDARD llI: LEADERSHIP

The governing authority of the school provides leadership in setting policy. A qualified administrator/principalensures the
successful functioning of the school in all phases of the program.

Membership Indicators
Please discuss your school’s level of meeting each indicator for the standard.

Yes

N 3A The school has a local board/advisory committee/governing authority that is responsible for re-

viewing the policies of the school.

3B Members of the local board/advisory committee/governing authority are oriented to their roles
and responsibilities.

N 3C The local board/advisory committee/governing authority operates out of written constitution/
guidelines.
PLACE SCHOOL ADVISORY/BOARD GUIDELINES AND CONSTITUTION/BYLAWS IN VERIFICATION FILE.

N 3D Written minutes are kept for meetings of the local board/advisory committee/governing authority.
INCLUDE A COPY OF SCHOOL ADVISORY MEETING MINUTES IN THE VERIFICATION FILE.

n 3E The local board/advisory committee/governing authority has a policy manual.

3F A processisin place to evaluate the administrator/principal at least every three years.

3G The administrator/principal is responsible for implementing school policies.

B 3H The administrator/principal possesses at least one of the following:
» state certification in administration; or

» aminimum of a Master’s Degree with at least 20 hours of graduate work in educational
administration/leadership; or
» awritten plan that leads to completion of a degree/certification in educational administration
within five years.
PLACE SUMMARY IN VERIFICATION FILE OF QUALIFICATIONS AND CERTIFICATIONS.

n 3l The administrator/principal understands and is committed to the mission and philosophy of the

school.
PLACE A COPY OF THE ADMINISTRATOR’S JOB DESCRIPTION IN THE VERIFICATION FILE.

n 3] The necessary qualifications and the job description of the administrator/principal are clearly stat-
ed.
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SELF-STUDY REPORT — ELEMENTARY SCHOOL
Jefferson City

n | 3K Theadministrator/principal is involved in the selection, assessment, evaluation, retention and dis-
missal of professional and support personnel for the school.
PLACE SUMMATIVE EVALUATIONS (WITH NAMES REDACTED) IN VERIFICATION FILE.

3L The administrator/principal provides training for professional and support staff regarding laws
pertaining to the reporting of child abuse.

3M The local board/advisory committee/governing authority annually evaluates the effectiveness of its
roles and responsibilities.

n | 3N The administrator/principal has an ongoing personal plan for professional and spiritual (if appro-

priate) development annually with evidence of a commitment to life-long learning.
PLACE ADMINISTRATIVE GROWTH PLAN IN VERIFICATION FILE.

n 30 The administrator/principal has appropriate non-teaching time to carry out administrative respon-
sibilities (recommended 1/4 of the day per 50 students).

3P Administrator/principal is a member of at least one professional organization.
INCLUDE A COPY OF THE MEMBERSHIP CARD IN THE VERIFICATION FILE.
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SELF-STUDY REPORT — ELEMENTARY SCHOOL

Jefferson City

REPORT PAGE — STRENGTHS AND AREAS FOR IMPROVEMENT

STRENGTHS

Strengths identified by the school in its School Evaluation Process self-study:
»
»
»

AREAS OF IMPROVEMENT
Areas of improvement identified by the school in its School Evaluation Process self-study:
A. The school does not meet the Membership Indicator:

»

»

»

B. The school would like to grow beyond the Membership Indicator:
»
»
»

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The school makes the following recommendations regarding the Membership Indicators from the School
Evaluation Process self-study (membership Indicators that were answered No or Not Met, require a recommenda-
tion):

Not Met/
Indicator # School Recommendation Priority #
Grow Beyond
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SELF-STUDY REPORT — ELEMENTARY SCHOOL

Jefferson City

STANDARD IV: PERSONNEL

Personnel are committed, qualified individuals who support the mission and philosophy of the school. The staff is ade-
quate in number and diversity to provide for the educational needs of all students with focus on the whole child.

Membership Indicators
Please discuss your school’s level of meeting each indicator for the standard.

B | 4A All full-time teachers have a minimum of:
» astate teacher certificate or

» awritten plan that leads to completion of a degree/certification within 5 years.
PLACE SUMMARY OF CERTIFICATION OF STAFF IN VERIFICATION FILE.

| 4B For sectarian schools, teachers of religion/theology fulfill the requirements and/or certification, either:

» asdesignated by the local authority or sponsoring agency or

» have a written plan in place as to how they will fulfill this requirement.

| | a. Teachers are provided resources (Catechism of the Catholic Church, Scripture, magazines, church
documents, books, videos and computer material) to enable them to catechize effectively.

b. Teachers attend yearly in-service days to continue theological and catechetical development.

PLACE CURRENT CERTIFICATION RECORDS IN VERIFICATION FILE.

B ] 4C Background checks and child abuse and neglect screenings are completed for all personnel and
volunteers who work with students. This screening is done upon initial service and periodically
thereafter.

INCLUDE IN THE VEERIFICATION FILE A LIST OF CURRENT EMPLOYEES AND VOLUNTEERS AND THE DATES OF THEIR MOST RECENT BACKGROUND CHECKS/

CHILD ABUSE SCREENINGS (SCREENINGS SHOULD BE DONE AT A MINIMUM OF EVERY 5 YEARS).

4D All personnel have current health records of medical examination and tuberculosis testing, as
required by the local health department.

4E Allteachers are evaluated regularly.
PLACE A COPY OF COMPLETED TEACHER EVALUATIONS IN THE VERIFICATION FILE.

| | 4F Allteachers participate annually in ongoing professional development and in-service opportunities
which are developed in light of:

» best practices in professional development
» staff identified needs
» needs of learners and the school

Check any of the following that apply:

4 | a Teachersareinvolved in the planning, implementation and evaluation of staff development pro-
grams related to the school's long-range plan.
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SELF-STUDY REPORT — ELEMENTARY SCHOOL

Jefferson City

| b.  Awritten procedural plan for professional development is in place. This plan includes goals, objec-
tives, evaluation criteria, appropriate policies and procedures, and mentoring provisions.

Annual funding is allocated to staff development activities/programs.

Staff development opportunities are available for all staff.

Time is provided to staff as an encouragement to participate in staff development activities.

The effectiveness of staff development programs is validated through improved teaching practices.

|
I
@ e Qa0

All faculty and staff have been trained in recognizing the signs and symptoms of substance abuse

(and other behaviors of concern) and have been trained in implementing the school’s intervention

strategies.
| h. Certified staff members share information acquired through professional organizations and staff

development activities to promote interest and professional growth among all staff members.
i.  The certified staff is encouraged to maintain membership in and participate in professional organi-

zations.

j. The certified staff is routinely provided information regarding valid research and current instruc-

tional practices.
PLACE PROFESSIONAL GROWTH PLANS AND PROFILES IN THE VERIFICATION FILE.

4G An orientation and mentoring program is in place for new teachers.

PLACE A COPY OF THE MENTORING PROGRAM IN THE VERIFICATION FILE.

4H Each teacher has a written plan for ongoing professional development on file with the administra-

tor/principal.
PROFESSIONAL DEVELOPMENT PLANS SHOULD BE IN EACH EMPLOYEE'S PERSONNEL FILE

41 Non-discriminatory practices regarding race, ethnic background or sex are used in hiring of school
personnel. In church-affiliated schools, preference may be given to members of that faith.

4] The school provides any required mentoring, professional evaluation, record keeping/reporting,
and any other procedures necessary for certified teachers to maintain their Missouri certification.

4K Teachers have an understanding of, and are committed to, the mission, philosophy and goals of

the school.

4L At least one staff member on duty has current certification in first aid and/or CPR.
INCLUDE IN THE VERIFICATION FILE COPIES OF THE CERTIFICATION CARD/CERTIFICATION IN EACH EMPLOYEE'S PERSONNEL FILE.
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SELF-STUDY REPORT — ELEMENTARY SCHOOL

Jefferson City

REPORT PAGE — STRENGTHS AND AREAS FOR IMPROVEMENT

STRENGTHS

Strengths identified by the school in its School Evaluation Process self-study:
»
»
»

AREAS OF IMPROVEMENT
Areas of improvement identified by the school in its School Evaluation Process self-study:
A. The school does not meet the Membership Indicator:

»

»

»

B. The school would like to grow beyond the Membership Indicator:
»
»
»

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The school makes the following recommendations regarding the Membership Indicators from the School
Evaluation Process self-study (membership Indicators that were answered No or Not Met, require a recommenda-
tion):

Not Met/
Indicator # School Recommendation Priority #
Grow Beyond
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SELF-STUDY REPORT — ELEMENTARY SCHOOL

Jefferson City

STANDARD V: CURRICULUM
The school provides a research-based curriculum that includes all concepts, skills and values representative of identified
student needs. Curriculum addresses the needs of children at all ages, from infant to toddler through PreK.

Membership Indicators
Please discuss your school’s level of meeting each indicator for the standard.

B 5A A written curriculum clearly defines and guides the actions, assessment and educational goals of
the school.

B 5B The curriculum addresses the fundamental principles of student growth and development.

B 5C The curriculum includes, but is not limited to, the following: religion (where applicable), science,
mathematics, language arts, social studies, physical education, health and fine arts.

B 5D A systematic standardized testing program is in place.
LIST/DESCRIBE THE STANDARDIZED TESTING PROGRAM USED IN THE SCHOOL AND INCLUDE IN THE VERIFICATION FILE.

B 5E  The curriculum resources support the spectrum of academic achievement and attends to individ-

ual student learner needs.
PLACE DAILY TEACHING SCHEDULES IN VERIFICATION FILE. LIST ACTIVITIES THAT ARE UNIQUE TO THE SCHOOL COMMUNITY.

B 5F The curriculum is regularly evaluated and revised.
INCLUDE DOCUMENTATION OF CURRICULUM DISCUSSIONS WITH TEACHERS IN THE VERIFICATION FILE.

B 5G Multiple approaches are used to assess and guide student progress.
PROVIDE EXAMPLES OF DIFFERENT ASSESSMENTS USED IN THE CLASSROOMS IN THE VERIFICATION FILE.

N 5H The systematic standardized testing program data is utilized in the evaluation and revision of the
curriculum.
INCLUDE A COPY OF TESTING RESULTS FOR THE SCHOOL AND WRITTEN ANALYSIS OF THE RESULTS IN THE VERIFICATION FILE.

51 The school has a process in place to report academic progress to the appropriate constituencies.
PROVIDE A WRITTEN EXPLANATION OF THE PROCESS TO REPORT CURRICULAR GROWTH (NEWSLETTERS/BULLETIN ANNOUNCEMENTS, MEETING MINUTES,
ETC.) IN THE VERIFICATION FILE.
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SELF-STUDY REPORT — ELEMENTARY SCHOOL

Jefferson City

REPORT PAGE — STRENGTHS AND AREAS FOR IMPROVEMENT

STRENGTHS

Strengths identified by the school in its School Evaluation Process self-study:
»
»
»

AREAS OF IMPROVEMENT
Areas of improvement identified by the school in its School Evaluation Process self-study:
A. The school does not meet the Membership Indicator:

»

»

»

B. The school would like to grow beyond the Membership Indicator:
»
»
»

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The school makes the following recommendations regarding the Membership Indicators from the School
Evaluation Process self-study (membership Indicators that were answered No or Not Met, require a recommenda-
tion):

Not Met/
Indicator # School Recommendation Priority #
Grow Beyond
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SELF-STUDY REPORT — ELEMENTARY SCHOOL

Jefferson City

STANDARD VI: INSTRUCTION
The school uses instructional methods that deliver the curriculum to facilitate a child’s growth and development from
infants through pre-kindergarten.

Membership Indicators
Please discuss your school’s level of meeting each indicator for the standard.

N BA Instruction gives evidence of each of the following:

» instructional objectives reflect curriculum goals

» effective direction and guidance are provided during learning activities

» varied types of instructional materials are selected and used

» methods and organization are adjusted to meet the needs of students as a group and as
individuals

» varied instruments and procedures are used in the evaluation of student learning and the
quality of instruction

» exploration, experimentation, movement, and activity

PLACE COPIES OF LESSONS PLANS IN THE VERIFICATION FILE.

6B Instructional materials and equipment are adequate in quality and quantity to meet the curricular
goals and objectives of the school.

6C Instructional materials and equipment are evaluated and inventoried.
PLACE INVENTORY IN VERIFICATION FILE.

6D Provisions are made for identifying and assisting students with diverse needs.
INCLUDE IN THE VERIFICATION FILE THE SCHOOL'S PLAN IDENTIFYING STUDENTS WITH ADDITIONAL SUPPORT NEEDED.

N 6E The school fulfills state requirements for hours of instruction.
INCLUDE A COPY OF THE WORKING CALENDAR IN THE VERIFICATION FILE.

n 6F The school has a planned program for reporting the academic performance of students.

6G The school integrates and connects technology with classroom goals.
PLACE A COPY OF THE TECHNOLOGY PLAN IN THE VERIFICATION FILE.

6H Teaching strategies reflect the current understanding of best practices and are appropriate for

student age, interest and achievement level.
PLACE TEACHER RESPONSES TO THE TEACHING STRATEGIES INVENTORY IN THE VERIFICATION FILE.

6l Formative and summative assessments guide instructional goals.

N 6] Student use of technology is integral to the instructional process.
PLACE COPIES OF TECHNOLOGY WORK IN THE VERIFICATION FiLE
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Jefferson City

SELF-STUDY REPORT — ELEMENTARY SCHOOL

Survey of Teaching Strategies
STANDARD VI: MEMBERSHIP INDICATOR 6H

Mark all that apply.

Small group with student leaders

Class discussions

Teacher lecture

Small groups/individuals report to one another

Multimedia projects

Videos/movies

Audiotapes/CDs

Learning centers/stations

Worksheets

Written study guides

Independent study packets

Guest speakers

Dramatization/role playing/simulation

Written test

Oral exams (group/individual)

Computer activities

Calculator activities

Panel discussions/debates

Reading activities (e.g., SSR, accelerated reader)

Manipulatives

Games/puzzles

Laboratory experiences

Field trips

Story-telling

Faith-sharing (personal experiences)

Other
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SELF-STUDY REPORT — ELEMENTARY SCHOOL

Jefferson City

REPORT PAGE — STRENGTHS AND AREAS FOR IMPROVEMENT

STRENGTHS

Strengths identified by the school in its School Evaluation Process self-study:
»
»
»

AREAS OF IMPROVEMENT
Areas of improvement identified by the school in its School Evaluation Process self-study:
A. The school does not meet the Membership Indicator:

»

»

»

B. The school would like to grow beyond the Membership Indicator:
»
»
»

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The school makes the following recommendations regarding the Membership Indicators from the School
Evaluation Process self-study (membership Indicators that were answered No or Not Met, require a recommenda-
tion):

Not Met/
Indicator # School Recommendation Priority #
Grow Beyond
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SELF-STUDY REPORT — ELEMENTARY SCHOOL

Jefferson City

STANDARD VII: SERVICES

The school provides a variety of quality services to meet the needs of the whole child.

Membership Indicators
Please discuss your school’s level of meeting each indicator for the standard.

7A The school maintains and securely stores cumulative permanent academic records for each student.

7B The school has a crisis management plan that is communicated, tested and updated annually.
PLACE SCHOOL CRISIS PLAN IN VERIFICATION FILE.

N | 7C Requirements for safety are met:

fire, tornado, intruder and other drills are conducted and recorded
a plan to deal with blood-borne pathogens

CPR and first aid training

training in administration of medication

PLACE A COPY OF THE DRILL RECORD SHEET IN THE VERIFICATION FILE.

v v v Vv

N _ 7D Initial and on-going child abuse and neglect screening is completed for volunteers who work with
students on a regular basis.

N | 7E Provisions are made for the safety of students when being transported by the school.

N _ 7F Procedures for safety are in place for children at arrival and dismissal.
PLACE A COPY OF THE SCHOOL’S ARRIVAL AND DISMISSAL PLAN IN THE VERIFICATION FILE.

B _ 7G The use of potentially hazardous materials and tools by students is supervised and in compliance
with state and federal regulations.

N _ 7H Supervision of students is provided during the school day and at school-sponsored activities.

| ] 71  The school has a Wellness Plan that has been communicated to staff, students and families.
PLACE WELLNESS PLAN IN VERIFICATION FILE.

N _ 7] Ifafood program is provided, adequate and qualified personnel are available to plan and serve a va-
riety of well-balanced, wholesome meals in full accordance with local, state and federal regulations.
DESCRIBE THE LUNCH PROGRAM USED AND INCLUDE IN THE VERIFICATION FILE.

7K Technology “Acceptable Use” policies for students and staff have been developed, communicat-
ed and implemented.
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SELF-STUDY REPORT — ELEMENTARY SCHOOL

Jefferson City

7L The school maintains up-to-date health records in a safe and secure location.

LIST THE HEALTH AND COUNSELING SERVICES USED IN THE SCHOOL AND INCLUDE IN THE VERIFICATION FILE.

7M The school adheres to communicable disease, immunization and screening requirements from
the state and local health departments.

7N The school follows established policies for the administration of medication.

PROVIDE A COPY OF THE POLICY FOR THE ADMINISTRATION OF MEDICATION IN THE VERIFICATION FILE.
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SELF-STUDY REPORT — ELEMENTARY SCHOOL

Jefferson City

REPORT PAGE — STRENGTHS AND AREAS FOR IMPROVEMENT

STRENGTHS

Strengths identified by the school in its School Evaluation Process self-study:
»
»
»

AREAS OF IMPROVEMENT
Areas of improvement identified by the school in its School Evaluation Process self-study:
A. The school does not meet the Membership Indicator:

»

»

»

B. The school would like to grow beyond the Membership Indicator:
»
»
»

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The school makes the following recommendations regarding the Membership Indicators from the School
Evaluation Process self-study (membership Indicators that were answered No or Not Met, require a recommenda-
tion):

Not Met/
Indicator # School Recommendation Priority #
Grow Beyond
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SELF-STUDY REPORT — ELEMENTARY SCHOOL

Jefferson City

STANDARD VIII: FACILITIES

The facilities are adequate and well-maintained to achieve the purposes of the school.

Membership Indicators
Please discuss your school’s level of meeting each indicator for the standard.

| | 8A Thelocation, school grounds and physical plant support an instructional program that is consis-

tent with the school’s mission, philosophy, purposes, and needs of the students.

| | 8B Housekeeping provides a safe, sanitary and attractive environment for learning.

R | 8C The physical plant and grounds are in good repair and meet the local and federal regulations for

heating, ventilation, illumination, room size and capacity, etc.

B 8D The schoolis in compliance with asbestos regulations.
PROVIDE A COPY OF THE LATEST ASBESTOS REPORT IN THE VERIFICATION FILE.

| | 8E Regularly-inspected fire extinguishers are placed throughout the building as required by local regu-

lations.

| | 8F Exitroutes are described and copies posted in each room.

8G A warning system is maintained for fire, tornado, earthquake, etc.
PLACE DOCUMENTATION FOR 8E, 8F AND 8G IN THE VERIFICATION FILE.

| | 8H The school’s building is locked and access is controlled during hours of operation.

| | 8l Thekitchen and dining areas used by the school meet health and safety regulations.
PLACE A COPY OF THE HEALTH INSPECTION IN THE VERIFICATION FILE.

B | 8] Theschoolisin compliance with insurance regulations.

8K Inspection of the physical plant and grounds to identify safety hazards is made regularly, with the

school taking steps to remedy any identified deficiencies.
PLACE A COPY OF THE SCHOOLS INSPECTION LIST AND REPORTS FROM INSPECTIONS FOR CURRENT YEAR IN THE VERIFICATION FILE.

| | 8L The school provides for the safety of students on playgrounds/athletic fields.

| | 8M Crossing guards, lanes and school pick-up and drop-off zones and dismissal procedures are im-
plemented.

| | 8N Technological infrastructure supports student learning needs.
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Jefferson City

REPORT PAGE — STRENGTHS AND AREAS FOR IMPROVEMENT

STRENGTHS

Strengths identified by the school in its School Evaluation Process self-study:
»
»
»

AREAS OF IMPROVEMENT
Areas of improvement identified by the school in its School Evaluation Process self-study:
A. The school does not meet the Membership Indicator:

»

»

»

B. The school would like to grow beyond the Membership Indicator:
»
»
»

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The school makes the following recommendations regarding the Membership Indicators from the School
Evaluation Process self-study (membership Indicators that were answered No or Not Met, require a recommenda-
tion):

Not Met/
Indicator # School Recommendation Priority #
Grow Beyond
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STANDARD IX: FINANCE AND PLANNING

The school employs effective financial management and accountability in the use of its resources. Strategic planning is in

place to insure the viability of the school.

Membership Indicators
Please discuss your school’s level of meeting each indicator for the standard.

Yes

NO

9A The school operates by means of a carefully planned and regularly monitored annual budget.

PLACE ANNUAL

SCHOOL BUDGET IN VERIFICATION FILE.

9B The school’'s mission, philosophy and priorities are reviewed as a part of the budget process.

INCLUDE IN THE VERIFICATION FILE THE MEETING MINUTES THAT SUPPORT THE MISSION BEING REVIEWED AT A FINANCE MEETING.

9C The budget is planned through collaboration of boards/committees, administrator/principal and

pastor (in a sectarian school).

INCLUDE A COPY OF THE MEETING MINUTES OF BUDGET APPROVAL IN THE VERIFICATION FILE.

9D Resources are available to implement a quality instructional program and maintain financial viability.

PLACE SALARY SCAL

E AND PUBLIC SCHOOL DISTRICT SALARY SCALE IN VERIFICATION FILE.

9E The school engages in short-term and long-term planning as a part of the improvement process.

ProVIDE EVIDE

NCE IN THE VERIFICATION FILE OF THE SHORT- AND LONG-TERM PLANNING WITH THE IMPROVEMENT PROCESS.

9F The school documents annual progress of short term and long-term goals within the Plan of Ac-

tion on annual report form.

9G The annual plan for improvement is formulated and updated by appropriate constituencies.

9H Annual funding is allocated for staff development activities/programs.

91 The school has strategies and resources to assure its ongoing operation.

INCLUDE A COPY OF THE STRATEGIES DISCUSSED IN THE VERIFICATION FILE (E.G., STRATEGIC PLAN).

9] Development activities, marketing and advancement activities are in place and evaluated yearly.

/NCLUDEA COPY OF THE DEVELOPMENT PLAN/ACTIVITIES THAT ARE IN PLACE IN THE VERIFICATION FILE.
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Jefferson City

REPORT PAGE — STRENGTHS AND AREAS FOR IMPROVEMENT

STRENGTHS

Strengths identified by the school in its School Evaluation Process self-study:
»
»
»

AREAS OF IMPROVEMENT
Areas of improvement identified by the school in its School Evaluation Process self-study:
A. The school does not meet the Membership Indicator:

»

»

»

B. The school would like to grow beyond the Membership Indicator:
»
»
»

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The school makes the following recommendations regarding the Membership Indicators from the School
Evaluation Process self-study (membership Indicators that were answered No or Not Met, require a recommenda-
tion):

Not Met/
Indicator # School Recommendation Priority #
Grow Beyond
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SUPPLEMENTAL STANDARD X: EXCEPTIONAL LEARNING NEEDS

The school offers a program that is provided by a teacher who is degreed/certified in special education.

Membership Indicators
Please discuss your school’s level of meeting each indicator for the standard.

i ] 10A Administrators are prepared to work with and support students with disabilities and exceptional
learning needs.

Check any ofthe following that apply

| a. The school obtains signed releases from parents or guardians for the exchange of information with
other necessary professionals.

b. The school has a policy/procedure to protect student confidentiality regarding the exchange of
information with other professionals working with the student.

c. Outside support service personnel are made aware of the school’s policies and procedures when
appropriate.

d. Clearly articulated roles and responsibilities are in place for the support service personnel.

4 | e Properdocumentation of referral dates, assessment results, eligibility under the Individuals with
Disabilities Education Act (IDEA) through child find activities with the Local Educational Agency
(LEA) are maintained and verified with the LEA and parents annually during consultation.

| f.  Proper documentation of special education services provided by the LEA are maintained and
reviewed with the LEA and parents annually by consultation.

n ] 10B Special education teachers are certified for the area in which they teach, are working toward this

certification, or have a written plan that leads to completion of a degree/certification within 5 years.
INCLUDE CERTIFICATION RECORDS IN THE VERIFICATION FILE.

10C Student education plans are written/developed by special education teachers when possible.

» Plans should be shared with appropriate teachers and staff.

» Plans should be kept in student files.

» The student education plan includes: diagnosis, if applicable; date of initial diagnosis;
student’s present level of educational performance; student’s strengths and areas of
growth; and accommodations that address the specific needs of the student explicitly
written for both classroom and testing settings.

» For students who have modified curriculum (typically those performing more than two
grade levels below their placement), plans will also include goals and benchmarks that are
updated with grade cards (typically quarterly).

» All education plans are reviewed and updated with the student’s parents or guardians at
least annually or more frequently, if needed.

INCLUDE SAMPLE SERVICES PLANS IN THE VERIFICATION FILE (NAMES REDACTED).
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10D Teachers are trained in implementing education plans and supporting the needs of each student.

»

Staff development is provided in different areas of special education and utilize a variety of
training resources.

The instructional activities used with students who have special education needs are
consistent with learning goals and objectives.

The special education curriculum is designed to support each student in their social,
emotional, academic and physical growth and development (and faith formation in faith-
based schools).

Teachers adapt instructional methods, assignments and assessments to meet individual
student learning needs.

Learning activities allow the use of multiple modalities (visual, auditory, tactile and
kinesthetic) as student needs require.

10E For students with moderate to significant learning needs, curriculum is adapted/modified to allow
progress at their individual learning rate and to facilitate continued growth.

»

Appropriate assessments are used to determine the student’s abilities and to guide the
development of their education plan.

The curriculum addresses the specific abilities and educational needs of each student and
allows the student to access and progress through the material.

Materials, instruction and assessments are modified to meet the needs of individual
students.

When tracking and reporting student progress, goals and benchmarks are measurable and
written in language that is easily understood by teachers, parents and students.

10F Students are included as a part of the classroom learning community to the maximum extent pos-
sible.

»

4
4
4

Support is provided to students to promote positive peer interactions and relationships.
Students may receive one-to-one or small group instruction, as needed.

Students may receive some instruction and therapies in alternate locations.

Students learn in the environment most appropriate for their optimal learning, but always
remain a part of the classroom community.

10G Special educators’ roles and responsibilities are clearly defined so they are able to effectively col-
laborate with faculty and staff.

10H Support services and therapies (physical therapy, speech, occupational therapy, counseling, etc.)
are either provided or referral resources are communicated to the families.

»

The school has taken reasonable steps to make sure that all outside professionals working
with students have the appropriate qualifications.

Outside service providers share the student’s goals and progress with the parents and
appropriate school personnel on a regular basis.
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N | 101 Reasonable accommodations are made in the physical plant for accessibility. The school/parish is
not mandated to restructure their physical plant to make it handicapped accessible if that would
result in “a fundamental alteration in the nature of the program or an undue financial or adminis-
trative burden.”

PAGE 29



SELF-STUDY REPORT — ELEMENTARY SCHOOL
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REPORT PAGE — STRENGTHS AND AREAS FOR IMPROVEMENT

STRENGTHS

Strengths identified by the school in its School Evaluation Process self-study:
»
»
»

AREAS OF IMPROVEMENT
Areas of improvement identified by the school in its School Evaluation Process self-study:
A. The school does not meet the Membership Indicator:

»

»

»

B. The school would like to grow beyond the Membership Indicator:
»
»
»

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The school makes the following recommendations regarding the Membership Indicators from the School
Evaluation Process self-study (membership Indicators that were answered No or Not Met, require a recommenda-
tion):

Not Met/
Indicator # School Recommendation Priority #
Grow Beyond
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SUPPLEMENTAL STANDARD XI: EARLY CHILDHOOD PROGRAM
An early childhood program as defined for MNSAA accreditation is an educational Prekindergarten program for three to
five-year old children. The principal of the elementary school is administratively responsible for the program.

Membership Indicators
Please discuss your school’s level of meeting each indicator for the standard.

Yes No
limate
4 I | 1TA New students and parents are given orientation into the pre-kindergarten program when they
enroll, and as they move from pre-kindergarten to the elementary level.
Leadership
| | 1IB The principal is registered with MOPD (Missouri’s Professional Development System for all child-
hood professionals www.earlyconnections.mo.gov/MOPD).
Personnel

B | 1IC All pre-kindergarten teachers have a minimum of:

» an AAin Early Childhood; or

» aBAin another field with a minimum of 12 credits in Early Childhood; or

» 10 years of experience in an early childhood or education setting; or

» awritten plan approved by the sponsoring agency.
INCLUDE IN THE VERIFICATION FILE A LIST OF PRE-KINDERGARTEN TEACHERS AND THE DATES OF THEIR MOST RECENT BACKGROUND CHECKS/CHILD ABUSE
SCREENINGS (SCREENINGS SHOULD BE DONE AT A MINIMUM OF EVERY 5 YEARS). PLACE SUMMARY OF CERTIFICATION OF STAFF IN VERIFICATION FILE.

| | 11D Allfull-time assistant teachers/teacher’s aides have either:
» a Child Development Associate (CDA) or 12 credit hours in Early Childhood Education or
» five years of experience in an early childhood or education setting or a written plan
approved by the sponsoring agency.
INCLUDE IN THE VERIFICATION FILE A LIST OF PRE-KINDERGARTEN TEACHERS AND THE DATES OF THEIR MOST RECENT BACKGROUND CHECKS/CHILD ABUSE
SCREENINGS (SCREENINGS SHOULD BE DONE AT A MINIMUM OF EVERY 5 YEARS). PLACE SUMMARY OF CERTIFICATION OF STAFF IN VERIFICATION FILE.

| | 1IE Allstaff participate for a minimum of 12 clock hours annually (not including CPR/First Aid training)
in ongoing professional development and in-service opportunities which are developed in light of:
» best practices in professional development
» staff identified needs
» needs of learners and the school

| | 1IF Aminimum of two staff members are on-site when children are present in program.

B | 1IG Allteaching staff are registered with MOPD (Missouri’s Professional Development System for all
childhood professionals www.earlyconnections.mo.gov/MOPD).
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Curriculum

R | 11H The pre-kindergarten curriculum directs teachers to incorporate content, concepts, and activities
that foster:

» cognitive development (academic) — early literacy, math, science, social studies, speech
and language

» social-emotional development — sharing, taking turns, listening, communicating, learning
respect

» self-care development — housekeeping, health and safety, physical education, gross motor
skills

» problem solving development — construction, Science, Technology, Engineering and
Mathematics (STEM), blocks, technology

» creative development — music and movement, drama, art and crafts, fine motor skills

» spiritual development (where applicable) — religion (where applicable)

R | 1l Pre-kindergarten assessment includes regular observations, anecdotal records, developmental
checklists and/or portfolios.

INCLUDE SAMPLE ASSESSMENTS IN THE V/ERIFICATION FILE.

] The pre-kindergarten curriculum is regularly evaluated and revised.

| | 1IK The pre-kindergarten curriculum drives development of a daily schedule that is predictable, yet re-
sponsive to individual needs of children. The schedule includes time indoors and outdoors, small
and large group activities and exploration time (play).

PROVIDE DAILY SCHEDULES IN THE VERIFICATION FILE.

B | 1IL Lesson plans reflect curriculum used by the pre-kindergarten program as well as the individual
needs of children.

1IM Classroom arrangement and material selection support the learning goals of the curriculum and
engage the interest of the children.

R | 1IN Use of passive media (TV, video, DVD, etc.) is limited to short amounts of time and to educational
programming (developmentally-appropriate programming).

B | 110 At least 1/3 of the time is set aside for child engagement with the environment (individual or small
group play).
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Insfruction

B 1IP Teaching staff evaluate and change their instruction based on individual needs, and vary their
interactions to be sensitive and responsive to:
» differing abilities

» temperaments
» activity levels
» cognitive and social development

11Q Teaching staff, in a climate of mutual respect, develops individual relationships with children by
providing care that is responsive, attentive, consistent, comforting, supportive and culturally sensi-
tive.

IR Teaching staff encourages children’s development of friendships and provides opportunities for
children to play with and learn from each other.

1S Materials and equipment used to implement the curriculum reflect the lives of the children and

families.

T Materials and equipment:

» support the learning goals of the curriculum

provide for children’s safety

encourage exploration, experimentation, and discovery

promote action and interaction

are organized to support independent use

are rotated to reflect changing curriculum

engages and accommodate existing and new interests and skill levels of children

v Vv VvV VvV Vv v Vv

are rich in variety while being appropriately challenging

1NU Teaching staff creates and maintains a setting in which children of differing abilities can progress,

with guidance, toward increasing levels of:
» autonomy
» responsibility
» empathy

1V Teachers use children’s interest in and curiosity about the world to engage them with new content
and developmental skills.

1IW Teaching staff individualize routine care by incorporating family practices whenever possible and

by respecting the home culture and the family’s preferred language.
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N | 11X Teachers provide opportunities to develop the classroom community through participation in
decision making about classroom:
» guidelines

» plans
» activities

B | 1IY For children with persistent and challenging behavior, the teachers, families and other profes-

sionals work as a team to develop and implement an individualized plan that supports the child’s
inclusion and success and:

» provides for the safety of the child

» provides for the safety of others in the classroom

» provides a calm and respectful environment

» provides the child with information on acceptable behavior

Services

B | 11Z Teaching staff supervise children primarily by sight. Supervision for short intervals by sound is per-
missible, if teachers check frequently on children who are out of sight (e.g., those who can use the

toilet independently, who are in a library area or who are napping).

B | 1IAAThe pre-kindergarten program follows established policies for the administration of medica-
tion. For guidance refer to Caring For Our Children (CFOC) National Health and Safety Perfor-
mance Standards 3.6.3.1 Medication Administration; 3.6.3.2 Labeling, Storage, and Disposal of
Medications; 3.6.3.3 Training of Caregivers/Teachers to Administer Medication; 9.2.3.9 Written
Policy on Use of Medications and Appendix AA Medication Administration Packet.

11BB Cleaning and sanitizing all surfaces in the facility are routinely done and follow CFOC National
Health and Safety Performance Standards 3.3.0.1 Routine Cleaning, Sanitizing and Disinfecting;
3.3.0.2 Cleaning and Sanitizing Toys; and 3.3.0.3 Cleaning and Sanitizing Objects Intended for
the Mouth.

B | 1ICC The pre-kindergarten program follows hand-washing practices outlined in CFOC National
Health and Safety Performance Standard 3.2.2.1 Hand Hygiene; 3.2.2.2 Hand Washing Proce-
dures; 3.2.2.3 Assisting Children with Hand Washing; 3.2.2.4 Training and Monitoring for Hand
Hygiene; and 3.2.2.5 Hand Sanitizers.

The CFOC National Health and Safety Performance Standards were established by the American Academy of Pedi-
atrics, American Public Health Association and the National Resource School for Health and Safety. The most up to
date standards can be found at www.nrckids.org.

American Academy of Pediatrics, American Public Health Association, National Resource School for Health and Safe-

ty in Child Care and Early Education. Caring for Our Children: National Health and Safety Performance Standards;
Guidelines for Early Care and Education Programs. 4th ed. ltasca, IL: American Academy of Pediatrics; 2019.
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11DD Supervisors must meet adult-child and group size ratios.

4
4

Adult-child ratio: 3 years-5 years, 1:10

Group size: 3 years-5 years, 20 maximum

11IEE State standards are met for classroom square footage; a minimum of 35 sq feet/per child.

11IFF Playground area:

»

4
4
4

is inspected regularly, in good repair and inspection is kept on file

is fully fenced

has a minimum of 75 sq. ft. per child

has appropriate fall zones with a minimum of 6-inch deep resilient surface

11GG Toilets and sinks are appropriate for student use (added steps, lowered sinks or child- sized bath-
room fixtures).

ITHH  Furniture is child-sized and adequate for the number of children served.

1 Administrator/principalregularly checks the Consumer Product Safety Commission recall list and

takes action.
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REPORT PAGE — STRENGTHS AND AREAS FOR IMPROVEMENT

STRENGTHS

Strengths identified by the school in its School Evaluation Process self-study:
»
»
»

AREAS OF IMPROVEMENT
Areas of improvement identified by the school in its School Evaluation Process self-study:
A. The school does not meet the Membership Indicator:

»

»

»

B. The school would like to grow beyond the Membership Indicator:
»
»
»

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The school makes the following recommendations regarding the Membership Indicators from the School
Evaluation Process self-study (membership Indicators that were answered No or Not Met, require a recommenda-
tion):

Not Met/
Indicator # School Recommendation Priority #
Grow Beyond
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SUPPLEMENTAL STANDARD XII: BEFORE AND AFTER SCHOOL CARE PROGRAM

The school offers a program that is provided by a teacher who is degreed/certified in special education.

Membership Indicators
Please discuss your school’s level of meeting each indicator for the standard.

B | 12A Policies and procedures are consistent with the mission and philosophy of the school.
PROVIDE A COPY OF THE POLICIES AND PROCEDURES IN THE VERIFICATION FILE.

N | 12B Adult-child ratios for supervision meet state standards.

B | 12C The program ensures at least two adults to be on the premises during hours of program opera-
tion, one of whom must be a paid employee.

12D Background checks and child abuse and neglect screening are completed for all personnel and
volunteers who work with students. This screening is done upon initial service and is in compliance
with requirements of the sponsoring agency.

PLACE BACKGROUND CHECK AND CHILD ABUSE AND NEGLECT SCREENING DOCUMENTATION IN THE V/ERIFICATION FILE (IF NOT INCLUDED UNDER STAN-

DARD V- PERSONNEL, MEMBERSHIP INDICATOR 4C).

12E Staff has pre-service and in-service training.
PROVIDE EVIDENCE OF THE PRE-SERVICE AND IN-SERVICE TRAINING IN THE VERIFICATION FILE.

N | 12F The program provides a variety of safe activities and experiences to meet the needs and interests
of students.
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REPORT PAGE — STRENGTHS AND AREAS FOR IMPROVEMENT

STRENGTHS

Strengths identified by the school in its School Evaluation Process self-study:
»
»
»

AREAS OF IMPROVEMENT
Areas of improvement identified by the school in its School Evaluation Process self-study:
A. The school does not meet the Membership Indicator:

»

»

»

B. The school would like to grow beyond the Membership Indicator:
»
»
»

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The school makes the following recommendations regarding the Membership Indicators from the School
Evaluation Process self-study (membership Indicators that were answered No or Not Met, require a recommenda-
tion):

Not Met/
Indicator # School Recommendation Priority #
Grow Beyond
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SUPPLEMENTAL STANDARD XIlll: CATHOLICITY

An excellent Catholic Schoolis guided and driven by a clearly communicated mission that embraces a Catholic Identity
rooted in Gospel values schooled on the Eucharist and committed to faith formation, academic excellence and service as
exhibited through the Five Essential Marks of a Catholic School.

Membership Indicators
Please discuss your school’s level of meeting each indicator for the standard.

13A The governing body and the leader/leadership team ensure that the mission statement includes

the commitment to Catholic identity.

INCLUDE THE RESULTS OF THE CATHOLIC IDENTITY SURVEY IN THE VERIFICATION FILE.

13B Religious education curriculum and instruction meets the religious education requirements and

standards of the Diocese of Jefferson City.

13C Religion classes are an integral part of the academic program in the assignment of teachers,
amount of class time and the selection of texts and other curricular materials.

13D Faculty who teach religion meet diocesan requirements for academic and catechetical preparation

and certification.

13E Faculty use the lenses of Scripture and the Catholic intellectual tradition in all subjects to help stu-

dents think critically and ethically about the world around them.

13F Catholic culture and faith are expressed in the school through multiple and diverse forms of visual

and performing arts, music and architecture.

LIST THE WAYS THE CATHOLIC CULTURE AND FAITH IS EXPRESSED IN THE SCHOOL IN THE VERIFICATION FILE.

13G The theory and practice of the Church'’s social teachings are essential elements of the curriculum.

INCLUDE IN THE VERIFICATION FILE EXAMPLES OF SOCIAL JUSTICE TEACHING LESSON PLANS.

13H Every student is offered regular opportunities to learn about and experience the nature and impor-

tance of prayer, the Eucharist and Liturgy.

131 Every student is offered timely, regular and age-appropriate opportunities to reflect on their life

experiences and faith through retreats and other spiritual experiences.

13] Every student participates in Christian service programs to promote the lived reality of action in

service of social justice.

INCLUDE IN THE VERIFICATION FILE EXAMPLES OF SERVICE PROJECTS IN WHICH THE STUDENTS CAN PARTICIPATE.
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13K Every student experiences role models of faith and service for social justice among the administra-

tors, faculty and staff.

13L The leadership team provides retreats and other spiritual experiences for the faculty and staff on a
regular and timely basis, in keeping with diocesan guidelines.

INCLUDE REFLECTIONS OF STAFF MEMBERS ON STAFF RETREATS IN THE VERIFICATION FILE.

13M The leadership team and staff support the faith life of the school and parish community and invites
parents to participate in opportunities to grow in knowledge and practice of the faith.

13N The center demonstrates the four pillars of Stewardship in a variety of ways:

» Hospitality — caring and sharing through various communications with parish community;
understanding parish life and defined roles in the parish; caring for creation by recycling,
renewing and adding beauty; inviting others into faith life

» Prayer — experiencing different forms of prayer; participating actively in Mass; engaging in
prayer opportunities daily during the school day

» Formation — understanding the role of being a child of God, created in his image; living as
a disciple of Christ; discerning a call to vocation; growing as a good steward of resources

» Service — understanding and living the Corporal Works of Mercy; sharing gifts and talents

with the community
PROVIDE EVIDENCE FOR EACH OF THE PILLARS IN THE VERIFICATION FILE.
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Catholic Identity Survey
SUPPLEMENTAL STANDARD: CATHOLICITY

Mark each item as appropriate and give examples or explain after each. Use additional sheets or backside if neces-
sary.

Please respond using the following scale:

N=Not met W=Working towards M=Met E=Exceeded
1. N The core values and teaching of the Catholic Church are infused in the entire curriculum.
2. N catholic social justice teachings are integrated into the curriculum at appropriate grade levels.
3 N Images and symbols of the Catholic tradition are present in classrooms and throughout the school.
4. N The liturgical calendar of the Church is observed and celebrated.
N

The Eucharist is the center point around which the spiritual life of the school revolves.

6. N Prayer is part of the daily experience of the students in the classroom.

7. N Mary and the saints are honored and offered as companions and witnesses of the faith.

8. N The pope and bishops are recognized as leaders and teachers of faith.

9. N Anawareness of the history and universality of the Catholic Church is fostered.

10.N The presence of God in daily experience is recognized and celebrated.

1. N Involvement in the missionary activities of the Church at home and abroad is encouraged.
12. N Students are provided regular opportunities to celebrate the Sacrament of Reconciliation.
13. N Vocations are addressed in each curriculum area.

14. N The seasons of the liturgical year are celebrated in an appropriate and effective manner.
15. N Students actively participate in age-appropriate service opportunities.

16. N Stewardship is addressed in each curriculum area.

17. N The lives of the saints are taught and/or incorporated into the total school program.
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REPORT PAGE — STRENGTHS AND AREAS FOR IMPROVEMENT

STRENGTHS

Strengths identified by the school in its School Evaluation Process self-study:
»
»
»

AREAS OF IMPROVEMENT
Areas of improvement identified by the school in its School Evaluation Process self-study:
A. The school does not meet the Membership Indicator:

»

»

»

B. The school would like to grow beyond the Membership Indicator:
»
»
»

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The school makes the following recommendations regarding the Membership Indicators from the School
Evaluation Process self-study (membership Indicators that were answered No or Not Met, require a recommenda-
tion):

Not Met/
Indicator # School Recommendation Priority #
Grow Beyond
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VERIFICATION FILE CHECKLIST — ELEMENTARY SCHOOL

Jefferson City

Self-Improvement Checklist

for Verification File
(to be in place for Visiting Team)

STANDARD I: MISSION AND PHILOSOPHY

1A Written mission statement

1A Written philosophy

1C Faculty and parent/student handbooks

1E Groups involved in the formation and revision process
1F Orientation process for new staff members

STANDARD IlI: CLIMATE
2A School Climate Survey

2D Examples from current year (communication and interaction)

2F Examples of school climate: exploration, experimentation, movement, activity
2G List of educational programs in the community

2H Copy of school’s discipline policy

2 School’s process for handling student/family crises

2 System and record of lessons for protecting children from sexual abuse

2K Documentation of school’s plan for teacher training in responding to suicide
2L Referral system in place for counseling services

2M Copy of school’s social-emotional learning program

STANDARD llI: LEADERSHIP

3C School Board guidelines/constitution

3D School Advisory Committee meeting minutes (current samples)

3H Summary of administrator/principal educational qualifications and certifications
3l Administrator/principal job description

3K Summative evaluations (names redacted)

3N Administrative growth plan
3p Copy of membership card

STANDARD IV: PERSONNEL

4A Summary of staff certification records

4B Teachers’ current religious certification records

4C List of current employees and volunteers and dates of most recent background checks/child abuse
screenings

4E Copy of completed teacher evaluations

4F Professional growth plans and profiles

4G Copy of mentoring program
4L Copy of certification for first aid and/or CPR
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VERIFICATION FILE CHECKLIST — ELEMENTARY SCHOOL

Jefferson City

STANDARD V: CURRICULUM

5D
5E
5F
5G
5H
5

Standardized testing program used in the school

Daily teaching schedules

Copy of documentation for teacher discussions of curriculum
Samples of different assessments used in the classroom
Testing results with written analysis of the results

Process to report curricular growth

STANDARD VI: INSTRUCTION

6A
6C
6D
6E
6G
6H
6)

Samples of teacher lesson plans

Inventory

Plan to identify students with additional support needs
Copy of school’s calendar

Technology plan

Teacher responses to teaching strategies inventory
Sample copies of student work using technology

STANDARD VII: SERVICES

7B
7C
7F
71

7)

7L
7N

Crisis management plan

Record of emergency drills conducted

School’s arrival and dismissal plan

Wellness plan

Description of the school’s lunch program

List of health and counseling services used in the school
Policy for administration of medication

STANDARD VIII: FACILITIES

8D
8E
8F
8G
8l

8K

Asbestos report

Safety documentation for fire extinguishers

Safety documentation for exit routes

Safety documentation for warning system

Health inspection

School inspection list and reports (for current year)

STANDARD IX: FINANCE AND PLANNING

9A
9B
9C
9D
9E
9l

9

Annual school budget

Finance Committee meeting minutes that support the school’s mission
Minutes of meeting that shows budget approval

Salary scale and public school district salary scale

Evidence of short- and long-term planning with the improvement process
Documentation of the discussion of the strategic plan

Documentation that development plan/activities are in place
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VERIFICATION FILE CHECKLIST — ELEMENTARY SCHOOL

Jefferson City

SUPPLEMENTAL STANDARD X: EXCEPTIONAL LEARNING NEEDS

SU

SU

SU

10B
10C

Certification records
Sample service plans (names redacted)

PPLEMENTAL STANDARD XI: EARLY CHILDHOOD PROGRAM

1B
1D
NE
1F
1l

1K

Background check and child abuse and neglect screening (if not in 4C)

Teacher certification or written plans

Assistant teacher/teacher’s aide certification or written plans

CPR/first aid documentation

Samples of assessments, observation tools, anecdotal records, development checklists
Daily schedules

PPLEMENTAL STANDARD XII: BEFORE AND AFTER SCHOOL CARE PROGRAM

12A
12D
12E

Policy and procedures for the before and after care programs
Background check and child abuse and neglect screening (if not in 4C)
Evidence of pre-service and in-service training

PPLEMENTAL STANDARD XIli: CATHOLICITY

13A
13F
13G
13)

13L
13N

Results of Catholic Identity Survey

List of ways the Catholic culture and faith are expressed
Sample lesson on Social Teachings

List of service project that included student participation
Reflections of staff members on staff retreats

Samples and evidence of the school’s activities of the Four Pillars of Stewardship: Hospitality, Prayer,

Formation, Service
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:I:- Jefferson City TOGETHER

School Evaluation Process

VISITING TEAM REPORT

—Elementary School—

School Name:

City/State:

Date of Visit:

Visiting Team Chair:

Team Members:

The School Evaluation Process is a Prerequisite in the Diocese of Jefferson City in Jefferson City, Mo.
For Accreditation with the Missouri Nonpublic School Accrediting Association
National Federation of Nonpublic State School Accrediting Associations.



VISITING TEAM REPORT — ELEMENTARY SCHOOL
DIOCESE OF

Jefferson City

Visiting Team Report

INTRODUCTION
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Jefferson City

GUIDE FOR PASTOR INTERVIEW

Pastor Name

How do you view your relationship with the principal?

How well does your parish implement diocesan religious education policies?

What is your procedure for communicating with the principal?

How do you feel you impact religious instruction in the school?

How are you fulfilling the role of catechetical leader in the school?

How do you define Catholic identity within the school?

What hopes do you have as a pastor in terms of liturgy?

What areas of the school do you feel need to grow?

How do you feel the students reflect Catholicity to the parish? Community?

Interviewer Date

VISITING TEAM REPORT — ELEMENTARY SCHOOL
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

GUIDE FOR PARENT INTERVIEWS

(home and school, school advisory board, steering committee, etc.)

Name Grades of Children at School

Why do you send your children to this school?

How does the school help your child(ren) grow in faith?

What aspects of the school program are especially helpful to your child(ren)’s educational growth?

How effective is the communication between the school and parents?

How are you able to affect what happens at the school?

Are parents heard when they have a problem? What is the procedure?

How have you been able to get involved at the school? Has it been positive?

What are some strengths of the school?

How does the school need to grow?

How does the school foster Catholic identity?

Interviewer Date
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

GUIDE FOR TEACHER INTERVIEWS

Teacher Name Grade Level

What words would you use to describe the climate or atmosphere at the school?

How effective is the communication among faculty, staff, administration and parents?

What are the positive aspects of teaching in this school?

How are you challenged to grow as a teacher and as a person as a result of being part of the school community?

How would you describe the community among faculty and staff?

In order to grow this school needs...

Some of the strengths of the school are...

Describe the religious education program and spiritual formation in your school.

What is the process you use in planning liturgies?

In order to better carry out my role as a teacher, | need...

Interviewer Date
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Room______ Teacher Grade Level_________ Subject

VISITING TEAM REPORT — ELEMENTARY SCHOOL

What words would you use to describe the classroom environment?

How does the environment enhance learning? Catholic identity? Faith development?

Describe the lesson that was observed as well as the variety of methods and learning process employed.

How was prayer an integral part of the classroom experience?

Describe the rapport between teacher and students. Was there evidence of community in the classroom?

What discipline methods are used? How effective are they?

Describe the attitude of the students. Were they on task and focused on learning?

How are technology and other learning media and resources used?

Observer Date
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

STANDARD I: MISSION AND PHILOSOPHY

STRENGTHS

The Visiting Team affirms the following strengths identified by the school in its School Evaluation Process self-study:
»
»
»

The Visiting Team notes the following additional strengths:
>
»
>

AREAS OF IMPROVEMENT
The Visiting Team affirms the following areas of improvement identified by the school in its School Evaluation Process

self-study:
A. The school does not meet the Membership Indicator:
»
»
»
B. The school would like to grow beyond the Membership Indicator:

4
4
4

The Visiting Team notes the following additional needed areas of improvement (please include Membership Indica-
tor number):
A. Areas where the Visiting Team found no evidence that the Membership Indicator was met:

»

»

»

B. Areas where the Visiting Team encourages the school to grow beyond the Membership Indicator:
»
»
»
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The Visiting Team affirms the following recommendations regarding the Membership Indicators by the
school in its School Evaluation Process self-study (membership Indicators that were answered No or Not Met, re-
quire a recommendation):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond

The Visiting Team makes the following additional recommendations (membership Indicators that were an-
swered No or Not Met, require a recommendation; grow beyond recommendations are to be made here based on the
School Evaluation Process findings; each Visiting Team recommendation is to also have the letters VT [Visiting Team] in
front of the indicator number):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

STANDARD II: CLIMATE

STRENGTHS

The Visiting Team affirms the following strengths identified by the school in its School Evaluation Process self-study:
»
»
»

The Visiting Team notes the following additional strengths:
>
»
>

AREAS OF IMPROVEMENT
The Visiting Team affirms the following areas of improvement identified by the school in its School Evaluation Process
self-study:
A. The school does not meet the Membership Indicator:
»
»
»

B. The school would like to grow beyond the Membership Indicator:
»
»
»

The Visiting Team notes the following additional needed areas of improvement (please include Membership Indica-
tor number):
A. Areas where the Visiting Team found no evidence that the Membership Indicator was met:

»

»

»

B. Areas where the Visiting Team encourages the school to grow beyond the Membership Indicator:
»
»
»
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The Visiting Team affirms the following recommendations regarding the Membership Indicators by the
school in its School Evaluation Process self-study (membership Indicators that were answered No or Not Met, re-
quire a recommendation):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond

The Visiting Team makes the following additional recommendations (membership Indicators that were an-
swered No or Not Met, require a recommendation; grow beyond recommendations are to be made here based on the
School Evaluation Process findings; each Visiting Team recommendation is to also have the letters VT [Visiting Team] in
front of the indicator number):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

STANDARD Ill: LEADERSHIP

STRENGTHS

The Visiting Team affirms the following strengths identified by the school in its School Evaluation Process self-study:
»
»
»

The Visiting Team notes the following additional strengths:
>
»
>

AREAS OF IMPROVEMENT
The Visiting Team affirms the following areas of improvement identified by the school in its School Evaluation Process
self-study:
A. The school does not meet the Membership Indicator:
»
»
»

B. The school would like to grow beyond the Membership Indicator:
»
»
»

The Visiting Team notes the following additional needed areas of improvement (please include Membership Indica-
tor number):
A. Areas where the Visiting Team found no evidence that the Membership Indicator was met:

»

»

»

B. Areas where the Visiting Team encourages the school to grow beyond the Membership Indicator:
»
»
»
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The Visiting Team affirms the following recommendations regarding the Membership Indicators by the
school in its School Evaluation Process self-study (membership Indicators that were answered No or Not Met, re-
quire a recommendation):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond

The Visiting Team makes the following additional recommendations (membership Indicators that were an-
swered No or Not Met, require a recommendation; grow beyond recommendations are to be made here based on the
School Evaluation Process findings; each Visiting Team recommendation is to also have the letters VT [Visiting Team] in
front of the indicator number):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

STANDARD IV: PERSONNEL

STRENGTHS

The Visiting Team affirms the following strengths identified by the school in its School Evaluation Process self-study:
»
»
»

The Visiting Team notes the following additional strengths:
>
»
>

AREAS OF IMPROVEMENT
The Visiting Team affirms the following areas of improvement identified by the school in its School Evaluation Process
self-study:
A. The school does not meet the Membership Indicator:
»
»
»

B. The school would like to grow beyond the Membership Indicator:
»
»
»

The Visiting Team notes the following additional needed areas of improvement (please include Membership Indica-
tor number):
A. Areas where the Visiting Team found no evidence that the Membership Indicator was met:

»

»

»

B. Areas where the Visiting Team encourages the school to grow beyond the Membership Indicator:
»
»
»
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The Visiting Team affirms the following recommendations regarding the Membership Indicators by the
school in its School Evaluation Process self-study (membership Indicators that were answered No or Not Met, re-
quire a recommendation):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond

The Visiting Team makes the following additional recommendations (membership Indicators that were an-
swered No or Not Met, require a recommendation; grow beyond recommendations are to be made here based on the
School Evaluation Process findings; each Visiting Team recommendation is to also have the letters VT [Visiting Team] in
front of the indicator number):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

STANDARD V: CURRICULUM

STRENGTHS

The Visiting Team affirms the following strengths identified by the school in its School Evaluation Process self-study:
»
»
»

The Visiting Team notes the following additional strengths:
>
»
>

AREAS OF IMPROVEMENT
The Visiting Team affirms the following areas of improvement identified by the school in its School Evaluation Process
self-study:
A. The school does not meet the Membership Indicator:
»
»
»

B. The school would like to grow beyond the Membership Indicator:
»
»
»

The Visiting Team notes the following additional needed areas of improvement (please include Membership Indica-
tor number):
A. Areas where the Visiting Team found no evidence that the Membership Indicator was met:

»

»

»

B. Areas where the Visiting Team encourages the school to grow beyond the Membership Indicator:
»
»
»
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The Visiting Team affirms the following recommendations regarding the Membership Indicators by the
school in its School Evaluation Process self-study (membership Indicators that were answered No or Not Met, re-
quire a recommendation):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond

The Visiting Team makes the following additional recommendations (membership Indicators that were an-
swered No or Not Met, require a recommendation; grow beyond recommendations are to be made here based on the
School Evaluation Process findings; each Visiting Team recommendation is to also have the letters VT [Visiting Team] in
front of the indicator number):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

STANDARD VI: INSTRUCTION

STRENGTHS

The Visiting Team affirms the following strengths identified by the school in its School Evaluation Process self-study:
»
»
»

The Visiting Team notes the following additional strengths:
>
»
>

AREAS OF IMPROVEMENT
The Visiting Team affirms the following areas of improvement identified by the school in its School Evaluation Process

self-study:
A. The school does not meet the Membership Indicator:
»
»
»
B. The school would like to grow beyond the Membership Indicator:

4
4
4

The Visiting Team notes the following additional needed areas of improvement (please include Membership Indica-

tor number):

A. Areas where the Visiting Team found no evidence that the Membership Indicator was met:
»
»
»

B. Areas where the Visiting Team encourages the school to grow beyond the Membership Indicator:
»
»
»
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The Visiting Team affirms the following recommendations regarding the Membership Indicators by the
school in its School Evaluation Process self-study (membership Indicators that were answered No or Not Met, re-
quire a recommendation):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond

The Visiting Team makes the following additional recommendations (membership Indicators that were an-
swered No or Not Met, require a recommendation; grow beyond recommendations are to be made here based on the
School Evaluation Process findings; each Visiting Team recommendation is to also have the letters VT [Visiting Team] in
front of the indicator number):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

STANDARD VII: SERVICES

STRENGTHS

The Visiting Team affirms the following strengths identified by the school in its School Evaluation Process self-study:
»
»
»

The Visiting Team notes the following additional strengths:
>
»
>

AREAS OF IMPROVEMENT
The Visiting Team affirms the following areas of improvement identified by the school in its School Evaluation Process
self-study:
A. The school does not meet the Membership Indicator:
»
»
»

B. The school would like to grow beyond the Membership Indicator:
»
»
»

The Visiting Team notes the following additional needed areas of improvement (please include Membership Indica-
tor number):
A. Areas where the Visiting Team found no evidence that the Membership Indicator was met:

»

»

»

B. Areas where the Visiting Team encourages the school to grow beyond the Membership Indicator:
»
»
»
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The Visiting Team affirms the following recommendations regarding the Membership Indicators by the
school in its School Evaluation Process self-study (membership Indicators that were answered No or Not Met, re-
quire a recommendation):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond

The Visiting Team makes the following additional recommendations (membership Indicators that were an-
swered No or Not Met, require a recommendation; grow beyond recommendations are to be made here based on the
School Evaluation Process findings; each Visiting Team recommendation is to also have the letters VT [Visiting Team] in
front of the indicator number):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

STANDARD VIiI: FACILITIES

STRENGTHS

The Visiting Team affirms the following strengths identified by the school in its School Evaluation Process self-study:
»
»
»

The Visiting Team notes the following additional strengths:
>
»
>

AREAS OF IMPROVEMENT
The Visiting Team affirms the following areas of improvement identified by the school in its School Evaluation Process
self-study:
A. The school does not meet the Membership Indicator:
»
»
»

B. The school would like to grow beyond the Membership Indicator:
»
»
»

The Visiting Team notes the following additional needed areas of improvement (please include Membership Indica-
tor number):
A. Areas where the Visiting Team found no evidence that the Membership Indicator was met:

»

»

»

B. Areas where the Visiting Team encourages the school to grow beyond the Membership Indicator:
»
»
»
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The Visiting Team affirms the following recommendations regarding the Membership Indicators by the
school in its School Evaluation Process self-study (membership Indicators that were answered No or Not Met, re-
quire a recommendation):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond

The Visiting Team makes the following additional recommendations (membership Indicators that were an-
swered No or Not Met, require a recommendation; grow beyond recommendations are to be made here based on the
School Evaluation Process findings; each Visiting Team recommendation is to also have the letters VT [Visiting Team] in
front of the indicator number):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

STANDARD IX: FINANCE AND PLANNING

STRENGTHS

The Visiting Team affirms the following strengths identified by the school in its School Evaluation Process self-study:
»
»
»

The Visiting Team notes the following additional strengths:
>
»
>

AREAS OF IMPROVEMENT
The Visiting Team affirms the following areas of improvement identified by the school in its School Evaluation Process

self-study:
A. The school does not meet the Membership Indicator:
»
»
»
B. The school would like to grow beyond the Membership Indicator:

4
4
4

The Visiting Team notes the following additional needed areas of improvement (please include Membership Indica-
tor number):
A. Areas where the Visiting Team found no evidence that the Membership Indicator was met:

»

»

»

B. Areas where the Visiting Team encourages the school to grow beyond the Membership Indicator:
»
»
»
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The Visiting Team affirms the following recommendations regarding the Membership Indicators by the
school in its School Evaluation Process self-study (membership Indicators that were answered No or Not Met, re-
quire a recommendation):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond

The Visiting Team makes the following additional recommendations (membership Indicators that were an-
swered No or Not Met, require a recommendation; grow beyond recommendations are to be made here based on the
School Evaluation Process findings; each Visiting Team recommendation is to also have the letters VT [Visiting Team] in
front of the indicator number):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

SUPPLEMENTAL STANDARD X: EXCEPTIONAL LEARNING NEEDS

STRENGTHS

The Visiting Team affirms the following strengths identified by the school in its School Evaluation Process self-study:
»
»
»

The Visiting Team notes the following additional strengths:
>
»
>

AREAS OF IMPROVEMENT
The Visiting Team affirms the following areas of improvement identified by the school in its School Evaluation Process

self-study:
A. The school does not meet the Membership Indicator:
»
»
»
B. The school would like to grow beyond the Membership Indicator:

4
4
4

The Visiting Team notes the following additional needed areas of improvement (please include Membership Indica-
tor number):
A. Areas where the Visiting Team found no evidence that the Membership Indicator was met:

»

»

»

B. Areas where the Visiting Team encourages the school to grow beyond the Membership Indicator:
»
»
»

PAGE 24



VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The Visiting Team affirms the following recommendations regarding the Membership Indicators by the
school in its School Evaluation Process self-study (membership Indicators that were answered No or Not Met, re-
quire a recommendation):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond

The Visiting Team makes the following additional recommendations (membership Indicators that were an-
swered No or Not Met, require a recommendation; grow beyond recommendations are to be made here based on the
School Evaluation Process findings; each Visiting Team recommendation is to also have the letters VT [Visiting Team] in
front of the indicator number):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

SUPPLEMENTAL STANDARD XlI: EARLY CHILDHOOD PROGRAM

STRENGTHS

The Visiting Team affirms the following strengths identified by the school in its School Evaluation Process self-study:
»
»
»

The Visiting Team notes the following additional strengths:
>
»
>

AREAS OF IMPROVEMENT
The Visiting Team affirms the following areas of improvement identified by the school in its School Evaluation Process

self-study:
A. The school does not meet the Membership Indicator:
»
»
»
B. The school would like to grow beyond the Membership Indicator:

4
4
4

The Visiting Team notes the following additional needed areas of improvement (please include Membership Indica-
tor number):
A. Areas where the Visiting Team found no evidence that the Membership Indicator was met:

»

»

»

B. Areas where the Visiting Team encourages the school to grow beyond the Membership Indicator:
»
»
»
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The Visiting Team affirms the following recommendations regarding the Membership Indicators by the
school in its School Evaluation Process self-study (membership Indicators that were answered No or Not Met, re-
quire a recommendation):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond

The Visiting Team makes the following additional recommendations (membership Indicators that were an-
swered No or Not Met, require a recommendation; grow beyond recommendations are to be made here based on the
School Evaluation Process findings; each Visiting Team recommendation is to also have the letters VT [Visiting Team] in
front of the indicator number):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

SUPPLEMENTAL STANDARD XII: BEFORE AND AFTER SCHOOL CARE PROGRAM

STRENGTHS

The Visiting Team affirms the following strengths identified by the school in its School Evaluation Process self-study:
»
»
»

The Visiting Team notes the following additional strengths:
>
»
>

AREAS OF IMPROVEMENT
The Visiting Team affirms the following areas of improvement identified by the school in its School Evaluation Process

self-study:
A. The school does not meet the Membership Indicator:
»
»
»
B. The school would like to grow beyond the Membership Indicator:

4
4
4

The Visiting Team notes the following additional needed areas of improvement (please include Membership Indica-
tor number):
A. Areas where the Visiting Team found no evidence that the Membership Indicator was met:

»

»

»

B. Areas where the Visiting Team encourages the school to grow beyond the Membership Indicator:
»
»
»
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The Visiting Team affirms the following recommendations regarding the Membership Indicators by the
school in its School Evaluation Process self-study (membership Indicators that were answered No or Not Met, re-
quire a recommendation):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond

The Visiting Team makes the following additional recommendations (membership Indicators that were an-
swered No or Not Met, require a recommendation; grow beyond recommendations are to be made here based on the
School Evaluation Process findings; each Visiting Team recommendation is to also have the letters VT [Visiting Team] in
front of the indicator number):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

SUPPLEMENTAL STANDARD XIll: CATHOLICITY

STRENGTHS

The Visiting Team affirms the following strengths identified by the school in its School Evaluation Process self-study:
»
»
»

The Visiting Team notes the following additional strengths:
>
»
>

AREAS OF IMPROVEMENT
The Visiting Team affirms the following areas of improvement identified by the school in its School Evaluation Process

self-study:
A. The school does not meet the Membership Indicator:
»
»
»
B. The school would like to grow beyond the Membership Indicator:

4
4
4

The Visiting Team notes the following additional needed areas of improvement (please include Membership Indica-
tor number):
A. Areas where the Visiting Team found no evidence that the Membership Indicator was met:

»

»

»

B. Areas where the Visiting Team encourages the school to grow beyond the Membership Indicator:
»
»
»
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

RECOMMENDATIONS

Precede each recommendation with the number of the standard to which each recommendation refers. After each
recommendation, rate each with an order of importance according to the following code: 1 = high priority; 2 = moder-
ate priority; 3 = low priority

The Visiting Team affirms the following recommendations regarding the Membership Indicators by the
school in its School Evaluation Process self-study (membership Indicators that were answered No or Not Met, re-
quire a recommendation):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond

The Visiting Team makes the following additional recommendations (membership Indicators that were an-
swered No or Not Met, require a recommendation; grow beyond recommendations are to be made here based on the
School Evaluation Process findings; each Visiting Team recommendation is to also have the letters VT [Visiting Team] in
front of the indicator number):

Not Met/

Indicator # School Recommendation Priority #
Grow Beyond
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VISITING TEAM REPORT — ELEMENTARY SCHOOL

Jefferson City

ACCREDITATION RECOMMENDATION

The completion of this Visiting Team Report for School

gives approval for a representative group of the Steering Committee to develop the school’s long-range Plan of Ac-
tion. The Plan of Action must address unmet Membership Standards, further develop the school’s educational mis-
sion as needed, and plan other improvements recommended in the school Improvement Report and by the Visiting
Team. The exclusion of any Visiting Team recommendation from the Plan of Action must be explained with specific
reasons.

This Visiting Team Report is submitted to the diocesan Catholic Schools Office along with the school’s Improvement

Plan and Plan of Action. If the Plan of Action effectively treats all recommendations surfaced by the two studies, it will
be accepted and the school will be eligible to proceed with the process for continued accreditation with the Missouri
Nonpublic School State Accrediting Association. A decision about the school’s accreditation status is reached during
the annual Missouri Chapter assessment session.

CLOSING PARAGRAPH
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VISITING TEAM REPORT — ELEMENTARY SCHOOL
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Jefferson City

The following members of the Visiting Team have reached consensus on all major conclusions of this report:

Chairperson Signature:

Member Signature:

Member Signature:

Member Signature:

Member Signature:

Member Signature:

Member Signature:

PAGE 34



A

Al BETTER

:I:- Jefferson City TOGETHER

School Evaluation Process

PLAN OF ACTION
AND REPORT FORM

—Elementary School—

The School Evaluation Process is a Prerequisite in the Diocese of Jefferson City in Jefferson City, Mo.
For Accreditation with the Missouri Nonpublic School Accrediting Association
National Federation of Nonpublic State School Accrediting Associations.

Revised January 1, 2024



PLAN OF ACTION AND REPORT FORM — ELEMENTARY SCHOOL

Jefferson City

PLAN OF ACTION AND REPORT FORM

School: City:
Date of last School Improvement Review: This report dated:
For year __ ofcycle* Completed by:

(current administrator/principal)
*Cycle for Plan of Action and Reporting

Year 1 = School Self-Study, Team Visit, Plan of Action developed Year 2 = Report on Ist year plan and action completed
Year 3 = Report on 2nd year plan and action completed Year 4 = Report on 3rd year plan and action completed
Year 5 = Report on 4th year plan and action completed Year 6 = Report on 5th year plan and action completed

Plan of Action for Years 2-5 of Cycle will ordinarily focus on about 5 objectives.
Identify the person(s) responsible, timeframe and measure of accountability.
Plan of Action for School Year

(list indicator # and
recommendation from VT Report)

Not Met

Grow Beyond

(list indicator # and
recommendation from VT Report)

Not Met

Grow Beyond

PAGE 1



Jefferson City

PLAN OF ACTION AND REPORT FORM — ELEMENTARY SCHOOL

(list indicator # and
recommendation from VT Report)

Not Met

Grow Beyond

(list indicator # and
recommendation from VT Report)

Not Met

Grow Beyond

(list indicator # and
recommendation from VT Report)

Not Met

Grow Beyond
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Jefferson City

PLAN OF ACTION AND REPORT FORM — ELEMENTARY SCHOOL

(list indicator # and
recommendation from VT Report)

Not Met

Grow Beyond

(list indicator # and
recommendation from VT Report)

Not Met

Grow Beyond

(list indicator # and
recommendation from VT Report)

Not Met

Grow Beyond
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MNSAA ANNUAL REPORT FORM — ELEMENTARY SCHOOL

Jefferson City

Missouri Nonpublic School Accrediting Association
Annual Report Form

SCHOOL DATA
Current Date Year of Last School
School Year: Completed: Improvement Plan: ChOOSe one

School Name:

Address: City/State/Zip:
Administrator/Principal: Phone:
Enrollment Total Enrollment
Ages:_____choose one through_ Choose one _ (current year):

Does the school offer L] Exceptional Learning Needs Program
1 Early Childhood Program
[1 Before or After School Care Program

Status of School in Previous Year: _Choose one

MEMBERSHIP INDICATORS

Please select YES from the drop down menu for all the indicators that the school fulfills. If the indicator is only partial-
ly fulfilled or not fulfilled at all, select NO. An explanation of the circumstances preventing the fulfillment of particular
indicator(s) and the steps that will be taken to address these indicators must be included on page 5 of this form.

Mission and Philosophy Leadership Personnel Curriculum
1A |choose one 3A |choose one 4A |choose one 5A |choose one
1B | choose one 3B |choose one 4B |choose one 5B |choose one
1C |choose one 3C |choose one 4C |choose one 5C |choose one
1D [choose one 3D |choose one 4D |choose one 5D |choose one
1E |choose one 3E |choose one 4E |choose one 5E |choose one
1IF |choose one 3F |choose one 4F |choose one 5F |choose one

3G |choose one 4G |choose one 5G |choose one

Climate 3H [choose one 4H |choose one 5H [choose one
2A |choose one 31 |choose one 41 |[choose one 51 |choose one
2B |choose one 3] |choose one 4] |choose one 5] |choose one
2C |choose one 3K |choose one 4K |choose one 5K |choose one
2D [choose one 3L |choose one 4L |choose one 5L |choose one
2E |choose one 3M |choose one 4M |[choose one
2F |choose one 3N |choose one 4N |[choose one
2G |choose one 30 |choose one
2H [choose one 3P |choose one
2l |choose one 3Q |choose one
2] |choose one
2K |choose one
2L |choose one
2M |choose one
2N |choose one
20 |choose one

PAGE 1



Jefferson City

MNSAA ANNUAL REPORT FORM — ELEMENTARY SCHOOL

Instruction Services Facilities Finance and Planning
6A |choose one 7A |[choose one 8A |choose one 9A |choose one
6B |choose one 7B | choose one 8B |choose one 9B |choose one
6C |choose one 7C | choose one 8C |choose one 9C [choose one
6D |[choose one 7D | choose one 8D |choose one 9D |choose one
6E |choose one 7E |choose one 8E |choose one 9E ([choose one
6F |choose one 7F |choose one 8F |choose one 9F |choose one
6G |choose one 7G | choose one 8G |choose one 9G |choose one
6H [choose one 7H |[choose one 8H |choose one 9H |choose one
61 |choose one 71 |choose one 81 |choose one 9l |choose one
6] |choose one 7] | choose one 8] |choose one 9] |choose one
6K |choose one 7K | choose one 8K |[choose one
6L |choose one 7L | choose one 8L |choose one
6M |choose one 7M | choose one 8M |choose one
6N [choose one 7N | choose one 8N |choose one

70 |choose one 80 |choose one
7P | choose one 8P |[choose one
7Q |[choose one 8Q |choose one
7R | choose one 8R [choose one
7S5 |choose one 8S |choose one
8T |choose one
8U |choose one
Supplemental Standards
Complete only for the programs you have at your school
Exceptional Learning Needs Early Childhood Program Catholicity
10A | choose one 1A |choose one 11U |choose one 13A | choose one
10B | choose one 11B |choose one 11V |choose one 13B |choose one
10C | choose one 11C [choose one 11W [choose one 13C |choose one
10D | choose one 11D |choose one 11X |choose one 13D |choose one
10E | choose one 11IE |choose one 1Y |choose one 13E | choose one
10F | choose one 1IF |choose one 11Z |choose one 13F [choose one
10G | choose one 11G |choose one 11AA | choose one 13G | choose one
10H | choose one 11H [choose one 11BB | choose one 13H | choose one
101 |choose one 111 | choose one 11CC | choose one 131 |choose one
1] |choose one 11DD | choose one 13} | choose one
Before and After School 11K |choose one 11EE |choose one 13K |choose one
Care Program 1L |choose one 11FF | choose one 13L |choose one
12A | choose one 11M | choose one 11GG | choose one 13M [ choose one
12B |choose one 1IN [choose one 11HH | choose one 13N | choose one
12C |choose one 110 |choose one 111l [ choose one
12D |choose one 11P |choose one 1))
12E [choose one 11Q |choose one
12F [choose one 1IR |choose one
11S [choose one
1T |choose one
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MNSAA ANNUAL REPORT FORM — ELEMENTARY SCHOOL
DIOCESE OF

Jefferson City

PLAN FOR IMPROVEMENT

Please list activities/strategies implemented during the current school year.
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MNSAA ANNUAL REPORT FORM — ELEMENTARY SCHOOL
DIOCESE OF

Jefferson City

PLAN FOR IMPROVEMENT

Please list activities/strategies to be implemented in the next school year.

PAGE 4



Jefferson City

CURRENT DEVIATIONS IN INDICATORS

MNSAA ANNUAL REPORT FORM — ELEMENTARY SCHOOL

Give a brief explanation of circumstances that prevent the fulfillment of any of the indicators to which a NO was given
on pages 1-2. Also include the steps that will be taken to address this indicator (include a separate sheet, if necessary).

Membership
Indicator Number

Explanation of Deviation in Indicators
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MNSAA ANNUAL REPORT FORM — ELEMENTARY SCHOOL

Jefferson City

CITED VIOLATIONS FROM PREVIOUS YEAR

List below the violations cited by the Association in the previous year’s report. Explain progress made (use a separate
sheet, if necessary).

Membership .
Indicator Number Explanation of Progress Made

All material included on this Annual Report Form is accurate and complete.

Administrator/Principal Name (print) Signature

Return this form to diocesan Catholic Schools Office with annual dues payable to your Sponsoring Agency.

For diocesan use only:

It is the opinion of the Diocese of |efferson City’s Catholic Schools Office that all policies and procedures of said

agency are adequately followed and that the school’s Plan for Improvement demonstrates a viable plan for school
improvement.

Superintendent, Catholic Schools Signature
Diocese of |efferson City (print)
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