ADMINISTRATOR CONTRACT

2025 Revised Diocese of Jefferson City Form (All previous forms invalid.)

THIS CONTRACT, entered into this _____ day of _______________, 2025, by and between ________________________, hereinafter referred to as Administrator, and ________________________________ Catholic Church, hereinafter referred to as Parish.

Administrator agrees to serve in ____________________________ School, hereinafter referred to as School, for the 2025-2026 school term, the specific dates of which shall be established by School, subject to the following conditions:

1.
This Contract is effective from July 1, 2025 through June 30, 2026.
2.
The days of service shall be a minimum of 200 days and shall begin on July 1, 2025, and end on June 30, 2026. If hired after July 1, the first day of service will be the first day of employment, with a salary adjustment made accordingly. Summer and vacation schedules are to be determined by the Parish.
3.
The duty day for an administrator shall be a minimum of 8.0 hours a day excluding lunch. School business meetings involving lunch, breakfast or dinner shall be considered part of the minimum 8.0 hour day requirement. He/she shall be on duty during any emergency unless otherwise excused by the School Superintendent. Unless provided herein in other parts of the Contract, there shall be no additional compensation given, either direct or indirect, for time worked in excess of 8.0 hours per day.

4.
Administrator agrees to serve School in the position and specific duties assigned by the Pastor. Administrator shall perform these duties to the satisfaction of the Pastor. Such duties include attendance at required meetings and events.
5.
Administrator shall abide by all the rules and regulations of School and those of Parish as expressed in the current Diocese of Jefferson City Catholic Schools Policy and Regulation Manual and Parish school handbook, which rules and regulations are incorporated herein by reference and which are available at the School for inspection by Administrator.  Administrator, as a administrator in a Catholic school, agrees that, as a condition of employment, he/she will support and exemplify in expression, teaching and conduct Catholic doctrine and morality and must be consistent, in expression and example, with the teaching and practice of the Catholic faith and shall not teach, advocate, encourage or counsel beliefs or practices contrary to the Catholic faith. Administrator agrees that the determination of questions as to whether Administrator is meeting this condition of employment shall be resolved in the sole discretion of the Pastor after consultation with the Superintendent.

6.
In consideration of Administrator’s services under this Contract, Administrator shall be paid the sum of $__________, annually in 26 biweekly installments $____________with payroll deductions as required by law.
7. 
 The amount of leave available to Administrator is defined in the Diocese of Jefferson City Catholic Schools Policy and Regulation Manual. Persistent or patterned misuse of paid leave other than job protected leave under the Family and Medical Leave Act may be considered an abuse which could be cause for dismissal. Lawful deductions shall be made based on employee’s hourly rate.
8.
In the event Administrator terminates this Contract without the express written consent of the Pastor prior to the expiration of the Contract term, Administrator and Pastor acknowledge that the exact dollar amount of damages that Parish will incur will be difficult to determine.  Therefore, Administrator and Pastor establish that Administrator shall be liable to and pay Parish as liquidated damages, the sum stipulated in the Diocese of Jefferson City Catholic Schools Policy and Regulation Manual, which sum does not exceed five (5%) percent of Administrator’s annual Contract, to reimburse Parish for its costs and expenses in employing a replacement administrator.

9.
Administrator shall serve a probationary period during the first ninety (90) service days of this Contract, if the school term covered by this Contract is Administrator’s first year of service as an administrator at School.  Anytime during the probationary period, the Contract may be terminated by Parish without cause.

10.
This Contract contains the complete agreement concerning the employment arrangement between Administrator and Parish and shall, as of the effective date hereof, supersede all other agreements relating to Administrator’s employment at School.  Administrator and Parish understand all prior or existing contracts, agreements, rules, regulations or policies covering the term of this Contract are rescinded.  Further, no waiver or modification of this Contract or of any covenant, condition or limitation herein contained shall be valid unless in writing and duly executed by Administrator and Pastor after consultation with, and review by, the Superintendent.

11.
There shall be no obligation on the part of Parish to renew this contract after the expiration date stated and fulfillment of the terms of this contract does not entitle Administrator to renewal or expectation of contract renewal.

12.
 Administrator will be allowed to participate in the Diocesan group insurance and retirement programs if he/she meets the eligibility requirements of these programs.  A separate written application or waiver by the Administrator is required for participation in these programs.  Only the Diocesan Benefits Administrator can determine the individual’s eligibility, coverage and effective date of the Administrator’s participation in the Diocesan-wide administered fringe benefit program which are listed on the Diocesan website. 

The first payment under this Contract will be on      July 18, 2025     and the last payment on      July 2, 2026     .  

IN WITNESS WHEREOF, the parties hereto have executed this agreement as to the day and year first written above.  This Contract is not valid unless signed by all parties.

________________________________________
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Administrator Signature

Date




Superintendent Signature

Date
________________________________________



Pastor Signature


Date
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